1. Go to AMVETS (National) Website

2. Click on Programs for the dropdown menu
3. Cl
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4. Scroll down and select Online Reporting Porta
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If you have not logged onto the “Online Programs” system in

order to track what your Posts are doing, please do so today _ _ .
and give us a call so an set your user privil For more information regarding

department L AMVETS National Programs
Department, please contact a
. . . . member of our staff:
Login online Reporting:
National Program Manager
Phone: (301) 683-4031

Online Reporting Portal Email: programs@amvets.org

.
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5. This 1s the screen that will come up next.
6. Enter YOUR email address.

National AMVETS Reporting Platform

Login to create, read, or update your records

Email Address

m




8. A verification code will be sent to your email address.
9. Go to your email inbox, retrieve the code, enter the
code 1nto the space provided, then click Continue.

Option 1



8. a. A verification code can be sent to your phone.
9. a. Go to your text messages on your phone, retrieve
the code, enter the code 1nto the space provided, then
click Continue.

Your code here

Option 2



10. As you enter the portal, you will see a button

L ENERENCI+ New Program Reportis

11. Click on that button.

PREVIOUS RECORDS SAVED

Total Number of Progra (current period) Total Number of Volunteers (current Total Number of Hours (current period) Total Cost of Programs (current period)

As YOU enter Progranmss these Values wﬂl be updated.
The count will start over after the Reporting Period Ends (June 30™ and December 315)

You can record a new contribution or review & edit past ones.

+ NEW PROGRAM REPORT 1= Sort

PROGRAMS DASH BOARD



12. You may only enter event information one at a
time.
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New Program Report

You can n . .
New contribution

Please enter all the fields of this form in order to record a new volunteering contribution to a

program.
6 members peetings of any kind e, Post, District) are not to be included - this form is only for Post programs.

PS: O, completed, you will ‘0 submit another contri

You must click on "Calculate activity cost" in order to calculate the full activity cost.
You must then click on "Save volunteering record” in order for your record to be validated & saved

Calculate activity cost




F1ll 1n information as requested —
ALL FIELDS MUST BE FILLED OUT!
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New Program Report
General information

Entry Date™

Posts*

Q Find

You can n

Contact Name  Are you reporting as...*

6 members  \Wanda Allen

You must click on "Calculate activity cost" in order togalculate the full activity cost
You must then click on "Save volunteering recordg e for oy racor e

Do not click




A hard copy of the Sub-Categories has been
provided 1n the past; however, you may click on the
for a digital version
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Q, Find my program sub-category

You can

Date of Activity*
6 members

JB
Description of Activity*

You must click on "Calculate activity cost" in ordergo calculate the full activity cost.
You must then click on "Save volunteering recg order for rrocon eV,

Do not click




BEEEEE (1c appropriate Category & Sub-Categor
based on definitions given.
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New Program Report

Category

(-

You can n

6 members

You must click on "Calculate activity cost" ingorder to calculate the full activity cost.
You must then click on "Save volunteeringicord” rder for vour record fo be va & saveq

Do not click yet!!




Under the Number of Hours Worked —
Submit the number of hours per
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New Program Report

Date of Activity*

Be descriptive,
National will read
and can reject entries

Description of Activity*

Number of Volunteers*

Number of Hours Worked*
Numb

Do not subm

hours worked by a single

You must click on "Calculate activity cogi-aidaciacalolaio b : 2o
You must then click on "Save volunig ' k
Do not click yet!!

Calculate activity cost




Mileage should be calculated per vehicle and
entered 1n the appropriate space

cC 0 @ web.miniextensions.com/( 2 Y | % O » 0O G: .

% Bookmarks @ tvlaunchpad.com/d.. @ Online Timer Gwinnett Lesson Pl... Education Geneology Crochet recipes @ OurFortenberry Fa.. @ Resume Action Ver.. @ Gwinnett | Mark Le... » Other bookmarks

e 00

New Program Report

Mileag

TOTAL MILEAGE
RECORDED

How much $$ did your Post donate?

You can n o
Activity Cost*

You must click on "Calculate activity cost" jg order to calculate the full activity cost
You must then click on "Save volunteer bcordtin order for - rocor

Click NOW!!




After clicking “Calculate activity cost”, the program
will spit out the event’s total value information.

New Program Report
Activity Cost*
Actual cash used in addition to hours & mileage (in case of any doubt, please refer to that document

$ 0.00

= &' Total cost of activity

Mos S Cost of Mileage

$42.00
You can re

Cost of Total Hours
$570.80

AMVETS me  Tota| Cost of Program

. 461280
ncoming Don

You must click on "Calculate activity cost" in order to calculate the full activity cost.
You must then click on "Save volunteering ggcord” in order for your record to be validated & saved.

Red Shirt Frida Save volunteering record

6 members

You will be sent back to the Program Dashboard
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